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BD Assistant Intern

Location: Beijing Office

Openings: 1-2

Start Date: As soon as possible

Please send your application to sha.recruit@arup.com

Responsibilities:

e Support the team in collecting, organizing, and analyzing market and industry
information to assist business development initiatives

e Assist in preparing external-facing materials—primarily for government
stakeholders—ensuring all content is accurate, professional, and aligned with
communication standards

o Help coordinate and prepare for business meetings, client visits, and project-
related activities
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Communicate and collaborate with multiple internal teams to support the
implementation of various business workstreams
Perform other tasks assigned by supervisor

Requirements:

Current undergraduate or postgraduate student; major is open, but backgrounds in
Urban Planning, Architecture, Engineering, or other technical disciplines are
preferred

Strong interests in marketing, consulting, and business development, with proven
learning ability and self-motivation

Excellent written communication skills in both Chinese and English, with
particularly strong Chinese writing ability; proficient in Microsoft Office

Able to commit 3-4 working days/week for an internship duration of 1-3 months
Detail-oriented, reliable, and a strong team player with good communication skills



