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Central London Meeting Space
伦敦市中心会议空间
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CBBC’s HQ in Central London offers a professional and smart backdrop for any meeting. We have several meeting spaces of various capacities available for hire. CBBC members can access preferential discounted rates for hire of meeting space and associated costs.

CBBC在伦敦市中心的总部能提供适用各种会议使用的专业并智能化的设施。我们出租各种会议场所。CBBC成员可以享受租用会议室以及相关费用的优惠价格。
CBBC Boardroom

The Boardroom is equipped with:

· Ceiling-mounted projector for Powerpoint presentations
· Wall-mounted Screen
· Lectern
· Remote slide changer
· Laptop (displays Chinese characters)
· Microphone & stand for speaker at lectern
· In-built speaker system linked to microphone
· Flip Chart
CBBC大会议室
会议室配置：

吊顶式投影仪

壁挂式屏幕

演讲台

远程幻灯片遥控
笔记本电脑 （中文文字显示）

麦克风和立体环绕扬声器

内置扬声器系统链接到麦克风

挂图
The room layout is flexible, and can be arranged in Roundtable (x25), Theatre (x50), Classroom (x35) or Standing Reception (x100). The capacities can be increased slightly through additional hire of furniture *additional hire costs incurred.
房间布局灵活，可接纳圆桌式(x 25)、 剧院式 (x 50)、 教室式 (35)或站立接待式 (x100)会议。还可以通过租用家具来扩大会议使用空间。 *需增加额外费用。
CBBC Meeting Space
In addition to the Boardroom, there is a smaller meeting room suitable for a roundtable meeting with a maximum of 5 persons. There is open space available also as meeting areas.
CBBC会议场所
除了大会议室之外，CBBC还配有一间小型会议室，可容纳最多 5 人的圆桌会议。此外, 还有一处开放式场所也适用于会议使用。

Catering

Standard meeting refreshments consist of English & Chinese tea, coffee and water with biscuits. Breakfast and lunch catering can be arranged with local and reliable suppliers – both Western & Chinese foods can be sourced.
餐饮

标准会议茶点包括英国茶、中国茶、咖啡、点心和水。早餐和午餐由当地可靠的供应商提供 — 包括西餐和中餐。
Conference Equipment

Other equipment available on site for request:
· Teleconference Equipment
· Scanner, photocopier & fax
· Colour printer

会议设备

其它可用设备包括：

多方同步电话会议设备

扫描仪、 复印机及传真

彩色打印机

Contact

Contact CBBC Reception Team to check availability and get a quote for your event: reception@cbbc.org or 020 7802 2000.
联系方式
如需查询会议室出租时间和价格请联系CBBC前台,： reception@cbbc.org 或 020 7802 2000。

Costs
费用

	Details 
详情
	CBBC Member 

Rates from
会员起价 
	CBBC Non Member 

Rates from
非会员起价

	CBBC Boardroom Room Hire including in-built equipment
· Half Day (0900-1245 or 1315-1700)

· Full Day (0900-1700)
全方位配置的大会议室出租

-半天 (09:00 – 12:45 或 13:15 -17:00)

-全天 (09:00 – 17:00)

· 
	£500

£800
	£800

£1000

	CBBC Boardroom Room Hire including lunch space (0900-1400)
大会议室及午餐格场所出租 (09:00 – 14:00)
	£600
	£800

	CBBC Meeting Room Hire

· Half Day (0900-1245 or 1315-1700)

· Full Day (0900-1700)
小会议室出租

-半天 (09:00 – 12:45 或 13:15 – 17:00)

-全天 (09:00 – 17:00)

· 
	£125

£250
	£250

£500

	Additional Equipment

· Flower Arrangement (Boardroom)

· Flip Chart

· Remote Changer for Presentations
其它设备

· -插花 （大会议室）

· -挂图

· -演示文稿的远程遥控
	£75

£15

£10
	£80

£30

£20

	Meeting Refreshments (price per person)
· Tea/Coffee/Water & Biscuits (1 serving pp)

· Tea/Coffee/Water & Biscuits (2 servings pp)

· Orange Juice/Wine
会议点心（每人价格）

-茶/咖啡/水与饼干 (供应一次)
-茶/咖啡/水与饼干 (供应两次)
-橙汁/葡萄酒
	£1.75

£2.50

POA

	Catering (price per person)

· Breakfast including OJ & Coffee

· Lunch including OJ

· Wine & Nibbles Reception
饮食 (每人价格)
-早餐，包括橙汁、 咖啡

-午餐，包括橙汁
-葡萄酒与美味小吃
	£9.50

£12.50

£10.00


*Rates are exclusive of VAT at the prevailing rate
以上价格不包括现行的增值税
Additional Information 

· All room hire costs include the equipment hire – as standard, the lectern, laptop and screen are included with the boardroom room hire cost. Additional equipment will be charged accordingly.

· Additional charges will be incurred for out-of-hours access i.e. early morning start or late finish. Normal office hours are 0900-1700. A charge for access to rooms before 0900 and after 1700 will be £40 +VAT per hour, or part thereof.
· Meetings lasting more than 3 hours and taking place in the middle of the day are liable to incur the full daily charge.
· For meetings of more than 15 persons, there is likely to be an administration charge, to be agreed individually with the Events Manager.
· Cancellations of room bookings are subject to a charge of:

- 25% of overall cost, if cancelled more than 1 week before the meeting date;

- 50% of overall cost, if cancelled 2 days before the meeting date; and

- 100% of overall cost, if cancelled on day before or on the meeting date.
- If catering has been ordered through a third party supplier, you will be liable for their costs and in line with their cancellation policy. 
附加信息

 所有场地租赁都包含标准的设备租用 — 大会议室租用包括讲台、 笔记本电脑和屏幕。其它设备将酌情收取额外费用。
 非办公时间的延时租用将征收额外费用。正常办公时间为09:00-17:00。09:00前和1700后每小时收取£40 + 增值税的费用。
 若会议超过 3 个小时，并跨越午间时段，则需要支付全天的费用。
 十五人以上的会议有可能收取手续费用，具体价格可与活动经理面议。
 取消会议室预订需要加收的费用：
- 如果会议前一周取消预定则需要支付总租金的25%；

- 如果会议前2天取消预定则需要支付总租金的55%。

- 如果会议前一天或会议当天取消预定则需要支付全部租金。如果已经通过第三方供应商订购
- 如果已向第三方供应商订购餐饮, 则需按照他们的相关取消预定的规定支付相应的费用。
Registration of Guests

All guests will have to be registered with the Portland House Reception desk at the main entrance on the day before the meeting/event. On arrival, your guests will be handed their security name badge, and directed to the 3rd floor to the CBBC offices. 

来宾签到
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会议前一天，所有来宾的名字将登记在Portland House的前台。会议当天来宾抵达后将从前台领取胸牌，随后被指引到三楼CBBC办公室。[image: image1.png]



























Conference Hire










